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QATAR UNIVERSITY

To Immediate
Start of Meeting

Join a Meeting O

Enter meeting information

Upcoming Meetings [ siart Meeting As
per Calendar
Manday, March 30, 2020 Schedule
’ ' \ Q khuja@qu.edu.qa _ c Q
—®

Sign in with your organizational account

10:00 AM - Event Center online Class
10:30 AM - Shuja Ashfag

1030 AM  TEST
Stal

100 PM  Shuja Ashlag

1230PM  Online Meeting ® Sign in p—— o

1:00 PM  Naser Moh'd Ali £l Abed

Tuesday, March 31, 2020 . . . .
Hesday a2 Sign-in requires format UserlD@YourDomain

10:30AM IS Weekly CAB Meeting o (Example: AA12345@qu.edu.ga )
11:30 AM  Aril Ali Khan O 0O o)

5. Connect to a device
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o= o £ Change Settings | oy Schaduling Assistant @ « .

Cancel .. Cancel Webex () Host Information ;- Eacking = Skype Teams Meeting Contact QATA R U N I V E R S ITY

Mesting ©  Mesting 1} frecking Moeting  Mesting  Motes  Attondoes -
Actions Webes Show Skype Meeting Teams Meeting Mesting Nates Artendes

0 1o responses have been received for this meeting
13 instances of this recurring appointment conflict with other appaintments on your Calendar

To, Meymoona Ahmed Mohammed Eihedal; M Godli James; B WebEx CETL Course 101;  shulaashfon@omail.com;

Sign in with your organizational account
Subject Oriline Class o Mesting

‘WebEx

I"..j-ln e Oceurs every Monday, Wednesday, and Thursday effctive 4/1/2020 until 6/8/2020 from 10:00 AM to 17:30 AM ? |bi’“‘lja@ql‘l.edLl'qa — c | ?
......... d— e

When it's time, join your Webex meeting here.

For Students to Join Online Class — o
Meeting number: 847 738 385 _ 1 Mesting Using Smart Pnones

Meeting password: icZ4JFe3cPg Copy Personal Room URL to

Black Board to inform Students

= Sign-in requires format UserlD@YourDomain

ooy PR ample 412358qucdsqa)

Before Actual Time G C O

Baa) 53 iy LAl Clelaia¥) S ja s dnaddll 46 3l URL o) sie pe g laia¥) o
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File Edit Share View Audio Meeting Help
c Mute Me Ctrl+M
Unmute Me Ctrl+M
Mute All
Unmute All

Mute on Entry

v Entry and Exit Tone

Invite and Remind...
\ Copy Meeting Link
@
Assign Privileges... Ctrl+K
Change Role To
Reclaim Host Role

Expel

Q Cisco Webex Meetings S
File Edit share View Audio Meeting  Help x

Participants privil 5
o/ Mute Me Chiin articipants privileges

Communicate Participants

M
nmute A All Participants
Mute on Entry

Participant can chat:

¥ Entry and Exit Tone Privately with

Inwite and Remind...

9 Copy Meeting Link

' Host

~  Presenter

Assign Priyileges . Clil+K

\ v Anyone Can Share  Ctrl+Alt+S 0
A Other participants

Publicly with

~  Everyone

Allow to:

Contact Operator Privately

\ Check all Uncheck all Reset to default

oK Apply Cancel
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File Edit Share View Audio Meeting  Help

o/ Mute Me Clri+M

Mute on Entry
*  Entry and Exit Tone

Invite and Remind..
Copy Meeting Link

\ ¥ Anyone Can Share  Clil+All+S

plaill 8 amy e
Cisco Webex Meetings T
Participants privileges

Communicate Participants

All Participants L : po
Select the privileges that you want to assign to all participants:

Dacument View Meeting

Print Participant list | Share documents

Save Any document Control shared
o . applications, web
Annotate / Thumbnails B o CormpAET
emotely

Any page d
uncheck - If Students Record a meeting
Are Not Allowed to
See others

Uncheck - If Students

for Remote Access

\ Check all Uncheck all Reset to default

Apply Cancel

el ol il Julan s cp AV Ul A5 5 @Bl lead) aae o J5Y) e Gl palaall oS 4
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File Edit Share View Audio Participant Help

Cisco Webex Meetings

°/ Information

Start Recording

Recorder Settin

Welcome Mess:

Meeting Options

95 ’ General Content Sharing Import Mode

age... y

Allow all participants to turn on video

e/ Lock Meeting

Uncheck - To e

Disable Vid

for ALL

Chat

<

co Notes

© Allow all participants to make notes

Single notes taker

Waiting fOI" other: v/ File Transfer

<

Enable UCF rich media for attendee

Enable Closed Captioning

N,

Apply Cancel

Setup of Cisco WebEx Service




gl »bs dools

QATAR UNIVERSITY

INFORMATION TECHNOLOGY SERVICES

Event Center — Start Screens  sduJ! Ll - GlusY 1S4
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Google chrome, Internet Explorer or Jis Al méaic (10 a8 sall =i s3le) a5 ‘Start your Event’, 45,
a8 je 1 ge Slllaie pe Al e oS5 B mialall (o] Cilalae Y1 (e oY Firefox Mozilla.

Qatar University

Online
Course

Event Information: WebEx Course 101
Registration is required to join this event. If you have not registered, please do so now.

Event status: Not started (Register)

Friday, March 13, 2020 5:30 pm

Join Event Now
Date and time:

) Saudi Arabia Time (Riyadh, GMT+03:00) You cannot join the event now because it has not started. C
Duration: 30 minutes First name:
Description: Last name:

Email address:

Event password:

By joining this event, you are accepting the Cisco Webex Terms of Service and Privacy
Statement.

Faculty Needs to Start the Online
Course

r NEW!

If you are the host, start your event.

padiuall sl dlie Y GUle s UserlD@qu.edu.ga plasiuly (il ¢liac| d8alas sale) Ao
daalall Laldll g 5l 4aS

Qatar University

Webex Meetings | Webex Events RIS/ ST 3l Webex Tralning | My Webex Modem View [0 shuiaiqu edu ga Start the
Online

New User Reference = Course

Event Information

= Amend an Event

Unlisted Events.

» Host an Event
Schedule an Event

Event:
Type:

Event address for attendees:

Event address for panelists:

‘WebEx Course 101 Start Event Now

You can start the even] Jfy clicking Start
Q

P @

Site Events .
Date and time: P Start Now
Emall Templates Saudi Arabia Time (Riyadh, GMT+03:00)
Reglstration Cuestions Duration: 30 minutes
Survey Questions Description;
Event number: B4G 275 Tea
Event Recordings
sidi e Event password: 12345 Send Event Emails
= Manage Programs Host key: 379356 ;?Jn;nn:i[rf‘,d avent emails by clicking
Create New Program Panelist Info: :
Panelist password:
List of Programs
Panelist numeric password: 975985 ~ Send Emails A

&LAK;‘){‘/Q.\)LY\)&E)A\AA\ cd..ieﬂ..)u"éh\j‘é‘)ﬁig
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File Edit Share View Communicate Participant Event Help
v Participants (1)
Q
Faculty
File Member 0 Panelist: 1
Transfer s ¢ ShujaAshfa.. wl
N lb Host, me
~  Attendee: 0 (0 displayed)
C) . . - . C)
Waiting for others to join
Sharing .
Complete PC Screen || Participants _MORE )
Specific Application 1- In\n_te Students in
Murtimedia File 2 TESI:Z‘;\:iEI:Sé"amera
Faculty
Camera Students
Recording Typed
Question
N O > Q&A A
Clldatl) AGLEY AS e AdS GBSy aua JU Jart L) (e aSlil) g ) paalsl) g < gaal) Ll cliCay
sland) 5 gad) g Baamial) Jailuw o) Cila Adlidal) gal jall g
-0 Cisco Webex Events o
File Edit Share View Communicate Participant Event Help 0
i ~ Participants (2) Check and X
@ 12 Shuja Ashf: U) (Host) &
pesaqEa e Confirm Audio
a is working fine
~ Panelist: 1
Share Content X
- \AQ £ Shuja Ashfa.. o 3
Share Entire e Haost, me
Screen 3 Attendee: 1 (0 displayed)
Share - ) )
Specific m teessess View all attendees..
Application Seroen.1
White Board .
View
i - Students
0 = — C
- sosseses
\| & Cisco Jabber(2) Snagit Snagit Editor @ Microsoft Word Attention
Tracker
Cr— s —
@ Google Chrome [3 Microsoft Edge B2 Microsoft Outloo.. Bl Mierasaft PowerP... Quick Student
Feedback
00000000 -
> QaA x
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Salaal) ) Cpadaiall Gl e

Q Cisco Weber e 0——0- - 8 x
Eile Edit Share View ~ g ——— * o 0 Connected
® Attendee List 5 Participants (3) X

Student “ Unmute &
Feedback Sn'l\ﬂdute v Panelist 2
tudents
Select all (@] s & Shuja Ashf.. | 5 ;
Host. me
! 4 Name (1) ~ Feedback 7 Audio panels:
Change Role To v
3 Godli James (QU) = Bask Kenboarnd arid Moise Control
v Attendee: 1 (1 dit yooand
Privileges..
2 Mute /
Change Status - | v Chat Unimute Unmute All
of Student to ahage pane’s Mute Al Students -

Present and
Share Screen

Unmute All

Salam ta‘IAII o Single Click

Chat Only
Students to

Welcome to WebEx

) Chat
am
EXPEI sal;lr'; o
student if
require
To: | Host xr

o@oo@°.° m > QaA

WY 509 daupudl MR GllasMe , egigzly O Al

x

Q Cisco Webex Even - 8 X
File Edit Share View Communicate Participant Eveni Help )
ici b
@ € Shuja Ashfaq (QU) (Host) &  Participants 2)
Q
~ Panelist: 1

gb ¢ Shuja Ashfa... o v

Host, me

Attendee: 1 (0 displayed)

Attention
Indicator

Students Quick
Feedback
° =il
Turn off Feedback

SA

Students
Typed

v Q&A
Clear

All (0) v Yes
X No
% Too Fast
% Toa Slow
¥ Applause
® Laughter

|
o @ o ° e @ . ° =
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Q Cis -0 —0
File Edit Share View Communicate Participant Event Help o
: ~ Parti its (3] b4
o  shuja Ashfaq (QU) (Host) & erticipants &)
Q
~  Panelist: 1

sp & Shuja Ashfa...
Jb Host, me hﬂ 4

Attendee: 2 (0 displayed)

View all attendees

Q&A
@ Lock event
l 5 Invite and remind o a-

@ Copy event link v Q&A X
% Audio connection AL)

% Speaker, microphone, and camera

5] Connect to a device More Options

on B 8

H O Type here to search 0 =

gL [ Cui i) e b pdalaall MR )93 gl pa gilall [ daadl CdUal) 5 o

Invite & Remind x

= O]

Email Remind

Invitees:

shuja@qu.edu.ga *
melhedi@qu.edu.qa *
godly@qu.edu.qa”

Separate addresses with commas or

semicolons.

Invite with your local email

Invite Missed
Students /
Visitors during
Ongoing Class
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Recorder X

Click Record to record the meeting.

00:00:00

glaia¥) gl caaal) slgl)

End Event

Do you want to end the event for all participants?

Save event files

End Event \Cﬂncel

a3l g AS jldial) LilSa) g MP4 (Bl = (9830 i AN o 3AN) Jaaadl)
https://qu-edu.webex.com

< C & qu-eduwebexcom/webappna/sites/qu-edu/recording/home a « B 6

() Home Tl Search for meetings and recordings @ English  Classic View  Shuja
£ Meetings /
® i 4 My Recorded Meetings _ A
2 = | Sign In
& Preferences Recording in MP4 Format
Al can be Downloaded and
" Share | Email to Students to
ol Insights Play Online or Download
(@ Support Unlimited Coud
Recordings for Security  Date Duration  Size Format
1 Dowaloads Meeting Center &
e Event Center
a2972020
[0 Feedback Event Center invitation- 20200329 18031 Dasia e 0:45:02 B1IMB  MP4 L =
s o232020
Shija Ashfag's Personal Room- 20200323 1046-1 Fege 0:26:52 221M8  MP4
) I . o323r2020 )
Webex Trakning Shuja Ashfaq’s Personal Room- 20200323 0717-1 RE 1:03:35 TISME  MPS 4
Webex Events
- 0311872020
Wabex Support WebEx Webinar For Agmin - Arabic-20200316 0708-1 ... i A 1:00:00 105.5MB8  MP&
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Student Attendance Report — Event Center <lilladll 3S ja - GBUal) ) gudaa )83
Jsaall Jead https://qu-edu.webex.com - Classic View

Tab — My WebEx - Reports > WebEx Events > Attendance Report

sl Select Duration > Display Report and Download / Export in CSV format

Qatar University

My Mectings
My Personal Room Attendance Report

My Recordings My Reporia->Search Crit  4->Search Results

My Contacts To view detailed results for an

My Profile o To send follow-u umall:s_el ks in the Attended and Absent colurming

P'r-f(-lru‘.n'r-»./ Alltimes in: Biyadh Time
My Reports Final Attendance Report

pril, click the event name

Expon
Training Expo
Tvent Mames Tnvited Registered Attended Absant Data & Tima
e DEMGE26-March 23, 2020 : o i o varzn 23 1
7 x 3 s raren 17, s

Lvent Genter Invilatisn 3 ) 2 ) Mareh 35, 303 ) o
r = pinar - 5 ] ) ) March 14, 2020
94 WebEn Servics Seminar - Arake s ] pr ) March 13, 3020 58 o
SALWehLx Service Seminar - Arskss . s 3 o March 14, 3030 6:38 pn
4 Webkn Service Semingr - English s o 1M o March 13, 3020 3:26 pm
16t Pyeet H H 1 8 WA 13, 3030 4026
Iest Mesting i 0 i ] March 15, 2030 €2 pm
st anline Courss 2 o F: ) March 13, 3020125 o
WiehLx Courae 161 3 . 3 March 13, 3030 6233 pm

3 o ) March 13, 3020 7:06 pm
WiebLx Serviie Webinat - Enalish 3 ) 14 ) March 16, 3030 :13 am
‘WebL Webinas For Admin - Arabic 1 ) i o Harch 16, 2620 18:3% am
icbines - Teat 1 o r ) March 12, 3020 10:30 pm
‘snline text Call : ° ) o March 15, 3030 7335 pm

1 ® 3 ) March 18, 3020 13:37 pm
eal course H H 1 ) MR 17, 3030 826 pm
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